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BUS ROLL CONFIGURATION

®

The Bus Roll may be used to mark children in and out of care during
transport runs and will be available for use once you have begun
using e-Signatures.

Before using the bus roll you may wish to configure your display
settings to best suit your service’s needs.

You will also need to ensure that e-Signature PINs have been setup
for any staff members accessing the Bus Roll.

This tip sheet will walk you through:

e Bus Roll Configuration
e e-Signature Pins

Summary

Click on the cog settings

Select e-Signature Bus Roll Configuration
Select between 4 options

Click Save
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Detailed

To open the Bus Roll Configuration window, open the Settings cog and select e-
Signature Bus Roll Configuration:

Redbourne Child Care Services - Redbourne Child Care Support # -

Child Care = Processing = Accounis Reports = Quality = Program & Praclices Library =

& Account Settings
& CCS Provid
DASHBOARD rovieer
&5 CCS Debt Management
‘ B CCS Supporting Docs

e-Signature
& Site Settings
& Parent Portal Permissions
Search Keyword... - Reset & Export Displaying 0 = Approvals
Current Search Options: & Users/Personnel

# Setup
[™ Subscriptions

E4 Email Logs
= e-Signature Audit Logs
B e Signature Bus Roll Configuration

& e-Signature Settings

The Bus Roll Configuration page will appear as below:

E-SIGNATURE BUS ROLL CONFIGURATION

Child Tag Permission

(@) Option 1 (Default) () Option 2 () Option 3 () Option 4
Child Name
SILHOUETTE .
. . IMAGE ONLY . Child Name
“‘ “‘ ‘ «  Child Name
[First Name] [First Name] [First Name] [List Wiew]
[Sumame] [Sumame]

Save
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Detailed cont.

From here, you may apply settings to determine the view your service will see when
opening the Bus Roll.

Option 1 The default view will be to display the child’s full name and photo (if
uploaded within the child’s record). If no photo has been uploaded, a grey
silhouette will display.

Chermside State School
123456 Gympie Road, Chermside

Dropped Off

h"’

Fang Zang

Before School
Care - Chermside
BSC Chermside

View Details

Absent

Kang Zang

Before School
Care - Chermside
BSC Chermside

Lang Zang
Before School
Care - Chermside
BSC Chermside

Status: None

2

Nang Zang
Before School
Care - Chermside
BSC Chermside

Status: None
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Yang Zang
Before School
Care - Chermside
BSC Chermside

Option 2 will display as above, excluding the child’'s surname:

Chermside State School
123456 Gympie Road, Chermside

Dropped Off

Fang
Before School
Care - Chermside
BSC Chermside

Absent

Kang
Before School
Care - Chermside
BSC Chermside

Status: None

Lang
Before School
Care - Chermside
BSC Chermside

Status: None

2

Nang
Before School
Care - Chermside
BSC Chermside

Status: None
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Yang
Before School
Care - Chermside
BSC Chermside
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Option 3 will display the child’s full name but not photo:

Child Care Central

Experts in Child Care Software
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Drop Off

Chermside State School
123456 Gympie Road, Chermside

Dropped Off

Absent

Status: None

Status: None

Fang Zang Kang Zang Lang Zang Nang Zang Yang Zang
Before School Before School Before School Before School Before School
Care - Chermside Care - Chermside Care - Chermside Care - Chermside Care - Chermside
BSC Chermside BSC Chermside BSC Chermside BSC Chermside BSC Chermside

Status: None

View Details View Details View Details View Details View Details

Option 4 will display a list view of the children:

Drop Off

Chermside State School
123456 Gympie Road, Chermside

Select Child Room Program Status
~ Fang Zang Before School Care - Chermside BSC Chermside
~ Kang Zang Before School Care - Chermside BSC Chermside w
C] Lang Zang Before School Care - Chermside BSC Chermside
a Nang Zang Before School Care - Chermside BSC Chermside
C] ‘Yang Zang Before School Care - Chermside BSC Chermside

Once you have made your selection, please click the Save button.

e-Signature PINs

The Bus Roll requires an e-Signature PIN to be accessed. This is because e-
Signature entries will be created when children are marked as Picked Up or
Dropped Off. If the staff member already has an e-Signature PIN, you will not need
to repeat this process. For more details, please refer to the tip sheet called
Generating e-Signature PINS.
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