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TEMPORARY CLOSURE

According to the CCS handbook, your service is expected to operate
for a minimum number of weeks per year. If your service is closing
temporarily and you will not be submitting attendances, you will
need to notify CCS of this closure.

(CCS Provider Handbook, version 2, page 20)

Click on the settings cog and select Approvals

Click the CCS Service Profile Button

Select the Temporary Ceasing tab

Click Create

a. Enter the start date (first date of closure) and end date (last
day of closure)

b. Select Reason and enter in reason text

c. Select Authorised Person

d. Click Submit
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PENDING ARRIVAL IN CARE ABSENT

Click the CCS Service Profile button:

APPROVALS
Approval © Approval Type System CCBICCS | CCRICCS Status Active DEEWR Link
Risd Early Leaming Centre LG ces 12345 0 Yes 08 Serven Proie | (7] Ect

Select the Temporary Ceasing tab, followed by clicking on the +Create button:

CCS SERVICE Ll & Query Service Profile
Name: Red Early Leaming Centre CCS Senvice Id: 12345 Type: LDC Commencement Date:
ACEQA Registration Code: AGEOA Exemption Reason

Name Address | Contact Fees Child Care Places  Weeks/Year = Approval Status | Approval Condions  Financial | Trustee  External Management  Temporary Ceasing oSiop Operating Sale  Mofifications | Serious Incidents  ACCS Cap Percentages

Location of Records

© Create

When the create window opens enter in:

— Enter or select from the calendar a Start Date - This date will be the first
date your service is closing

— Enter or select from the calendar an End Date - This date will be the last
date your service will be closed

— Select a Reason from the options CCS has provided

— Enter more information in the Reason Text field provided

— Select your Authorised Person then click Submit
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Start Date
3/02/2021

End Date
Reason
Asbestos removal ~

Reason Text

Authorised By
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